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In this article, we will explain:

1. How you will view your student's Personalized Plan

2. How you can request changes on your student's Personalized Plan
3. How to approve your student's Personalized Plan

4. How to print your student's Personalized Plan

1. How to View your Student's Personalized Plan

From your guardian account, click the Choose a different section drop down, then select
Personalized Plans.
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Click View Plan for the current school year plan. You can also view an older plan with the

Review Plan button.
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You will be able to view a plan summary, download/print a PDF report, use plan options to

view requirements, use plan options to view alternate courses, and click on requirements to

view course pickers.

Your student can create their 4 Year Plan and make edits from their end before it has been
submitted.

What if my Child's Personalized Plan has no Information?
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If your student's Personalized Plan has no information on it you see a screen that looks like

this:
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This means your student has not started their Personalized Plan yet. Encourage them to start

their plan and submit it so you can review it with them!

2. How to Request Changes to your Student's Personalized
Plan

Guardians are not able to add/remove courses in the plan summary, add/remove courses in

the course picker, add/remove alternate courses, or reset plans.

However, there are many ways to request changes for your student's personalized plan:

1. Leave a comment directly on the plan (this will be visible to both the counselor and the

student)
Tip: This is the best way to request changes, since everything for your child's personalized

plan is on the same page as the comment

2. Utilize the Schoolinks Message Center to message your child's counselor
3. Email your child's counselor

4. Call your child's counselor
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COLLEGES To request changes before approving, add a comment and we'll notify the student.

CAREERS @ Schoolinks Public Schools Completion deadline
@ Personal Graduation Plan April 17th, 2022

FINANCES

STUDENT COUNSELOR GUARDIAN
Sarah Duffy

@ SUBMITTED 04/12/2021 @ PENDING APPROVAL ® PENDING APPROVAL

@ Career Interest Inventory

Personality Profile
ISFJ (Introversion, Sensing, Feeling, Judging)

Personality Traits

Quiet, Friendly, Responsible, Conscientious, Loyal, Considerate, Kind, Stable, Practical

Note: Personalized Plans must be approved by guardians by a certain date set by your district,
make sure you know the date plans have to be approved at your district!

3. How to Approve your Student's Personalized Plan

After reviewing the plan, at the bottom of the page type your name to electronically sign the
plan

Then click the Approve button to approve your child's personalized plan
Note: Once guardians approve personalized plans, plans can NOT be changed.

If the approval deadline for your student's district has passed then you will not be able to
sign the plan. If unable to sign, you could consider stating your approval by leaving a
comment on the plan (the comment button is shown in the screenshot of this article's
change request section).

Note: Commenting with your approval is not the same as officially signing the plan and
should only be done if you are unable to sign. You should always choose to sign the plan if
you approve of it and are able to sign.

4. How to Print your Student's Personalized Plan

Navigate to the the View Plan page to review your child's Personalized Plan.
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Click PDF to print the Personalized Plan.

Note: You can also download a PDF of the plan summary by logging in and navigating to
Course Plan tab. From here you can select Download PDF.
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Did this answer your question?
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